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Housing Authority

Guideline for Online Portal

1. Online Portal Link
e Online Portal can be accessed by visiting Housing Authority website page

https://portal.housing.com.fj/

2. Registration
e Principal Applicant will need to register in order to login into the Online Portal.

e Applicants are required to fill the following details in order to register;

Extract of the Online Portal

MNot Registered? Sign up mnoww!

User mnanme:

First marme:

Passwword stremngths:

CaPTCH.A verification: Enter security code:

e After registration you will receive an email with an activation link, please click on the link for your

Ee

account to be activated.
e After account has been activated, applicants can log onto the Online Portal using the User Name

and Password therefore, please ensure you take a note of your User Name and Password.

Extract of the Online Portal

Log on

User name:

Password:

[ stay signed in on this computer

Forgotten password


https://portal.housing.com.fj/SpecialPages/Logon-page?returnurl=%2f

Extract of the Online Portal
3. My Dashboard
e Select Expression of Interest — Covata Lots on My Dashboard to start with your application.

—

Housing Authority

HOME FORMS ~ MEMBER ~

My Dashboard

Application Status Customer Statement Customer Account

Note:
Before you start your application please have the below documents scanned and ready for upload:

e HA Standard Statutory Declaration (This is available on our HA website);

e Voter ID or copy of Passport bio-data page;

e Latest Payslip stamped by the employer;

e |f owning any business or are self-employed, please attach a Notice of Assessment for the year
2023;

e Birth Certificate and Marriage Certificate;

e TIN letter or FRCS/FNPF joint card; and

e latest FNPF Statement.

e For married applicant(s) - Both spouses need to provide their details as per the above checklist.
Should a spouse be unemployed then it should be mentioned in the statutory declaration but
he/she will need to provide other relevant documents as per the checklist.

e De-facto relationship - statutory declaration to be attached stating years of relationship and attach
partners’ details as per the above checklist.

e |f Divorced — the dissolution of marriage to be attached.

e |f widow/widower — death certificate to be attached.

®,

< Above information is required to determine Total Household Income eligibility

All applicants jointly applying are required to scan and combine the respective documents together for
uploading.



Extract of the Online Portal

Required Documents

HA Standard Statutory Declaration:™ Copy of Passport/Voter 1D

Choose File |No file chosen Choose File |No file chosen

Birth Certificate:” TIN Letter/ FRCS/FNPF Joint Card:*

Choose File |Mo file chosen Choose File |Mo file chosen

4. Filing Form (Extract of the Online Portal form)

Please ensure all the required fields are filled as per the below form:

Annual Income:”
Choose File |No file chosen

FNPF Statement

Choose File |No file chosen



Housing Authority

Egoms = Expression of Interest - Covata

Expression of Interest - Covata

Where are you currently Fving:*

& With family (Family Property)

 Renting
' PRE Flat
O HART

' Koroipta

Pleaze specify:

0 Others (please specify below)

Select Number of Applicants:*

2 W

Applicant Details Applicant 1 Applicant 2: Applicant 3: Applicant 4:

Sumnarne:* Surname Surmame Applicant 2 Surname Applicant 3 Surmame Applicant 4
Apphcars T Appkicont ] Apsicoor 7 Applcone o

First Marme* First Mame First Hame Applican First Mame Applicam First Mame Applicant
Apphcars | PR Aapiccor & Applcone 4

Relationship to MSA Appicant 2 -Relation Appicant 1 -Relation Appicant 4 -Relation

Applicant 1:* Appieanr [ Appkcont 7 Agpsicarr Appdiner

Marital Status*® Single b Single - Single e Single w
Apphcars T Appkicent ] Apsicoor 7 Applcone 4

Date of Birth:* (-] =] -] [ |
Apphcars | PR Aapiccor & Applcone 4

Tin Mo* 032078709 w Applicant 2 - Tin No Applicant % - Tin Na Applicant 4 - Tin Mo
Apphcars T Appkicent ] Apsicoor 7 Applcone o

FMPF Moc*

applicant 1 - FNFF b
Apphears |

Applicant 2 - FNFF K
Spwieramt D

Applicant 3 - FNPF &
Ampicoer §

Applicant 4 - FMFF &
Applooee 4



#

FMPF Housing

Edit page Eligibiliny:*

FMPF Total Amount®

Mobile Moc*

‘Work Telephone Moo

Residential Address -*

Postal Address:*

Self Employed:*

Cocupation:®

Current Annual
Salany:*

Any Cther Source of
Income:*®

Emaik*

‘Work Email-

Appioant |

Applicant 1 - Mobile
Apploars |

Applicant 1 - Work b
Apphears [

Applicant 1 - Res. Ac
Arplicars [

Applicant 1 - Postal
Apphears [

7 Yes

2 Ma
Appicans [

Applicant 1 - Gooups
Apphoae |

Applicant 1 - Annual
Applcare [

Applicant 1 - GOther |
Apphears [

AshwinChand@housi

Appleaee [ - Werk Dol

Appicont 2

Applicant 2 - Mobile

gzt l

Applicant 2 - Work K

Appicont 2

Applicant 2 - Res. Ac

Applicent ]

Applicant 2 - Postal

Appicont 2

0 Yes

0 Mo

Aot

Applicant 2 - Decups
ket

Applicant 2 - Annual
Aghcantd

Applicant X - Other |
gkt

dgpimzat ] - Wark Geal

Is any member of your nudear family physically challenged or dizabled:*

Wes

Requirad Documents

Al gupslicocn cuwly opEing ore moLinad 13 e o0 cormiing S PREEATIV JACATRTT Aagechas Sare upkosdng

HA Standard Statutory Declaration:®

Choose Fie-Nu file chosen

Prexf o (s fima BATE DA

Copy of Passport/MVoter ID-*

-ﬂu}use Fie-Nu file chosen

Payslip / Motice of Assessment / Any Cther Income Details:”

Choose Fk.NEI file chosen

AT ROy Ly Eer Pt acwplowe

Birth Certificatec®

Choose File Mo file chosen

TIM Letter/ FRCS/FMPF Joint Card:*

-ﬂu}use Fie-Nu file chosen

Agpicant &

Applicant 2 - Mabile
Applicont ¥

applicant 3 - Work k
Agpiicont &

Applicant 2 - Res. Ac
Applicant T

applicant 3 - Postal
Agpiicont &

1 Yes

L Mo
Agpsaeaer i

Applicant 2 - Ocoups
Agplcaer T

applicant 3 - Annwsal
Appiicant &

applicant 3 - Other |
Agpiicont ¥

Agplcoet - Wk Crall

Appione 4

Applicant 4 - Mabile

Applo 4

applicant 4 - Wark b
Agplcone 4

Applicant 4 - Res. Ac

Applicong 4

applicant 4 - Postal
Agplcone 4

) Yes

1 Ma

Arghov 4

Applicant 4 - Oooups
Arpleove 4

#applicant 4 - Annual
Applcoe 4

applicant 4- Other It
Agplcone 4

Appleee 4 - W fmad



#  FNPF Statement =
Ed® page - -
Choose File Mo file chosen

] . -
Financing Option: 0 Housing Authority Loan

Tt Bank Loan
O Cash

T *
Your Deposit Amount | EMEE "
Cwn Cash

Ascistance from 3rd Party

Do you have any external Debt (loans, hire purchase, others):
2 Yes

2 MNa

Total Outstanding Debt :*

a

Total Menthly Repayment Amount®

o

Declaration:*

0 1 We declare that the information provided in this form are correct and true,
EECETANT SOTCE:

Plncs raote thot naciian 35 Hiusing AT Cop 257 coter thar Any agpdcoet far dosmanon, wiaesby say of ko, guaraien o afensie, w0 LI i1 dicker oy maasa! inEomaticn sthin A imaeiacon, o sha SR
iesker oy IERATAAT et ba baceer o G i ar S o Salees o be DL ol e gl ofan ofsaor and on aaeiclion thall e Soble 3 o fiee it eding 1255 2 knpnilanman for ¢ A rod ceading  mOni, o 1
ot Eh fle o gt

Consent:

o
IWe understand as part of the due diligence process for lot allocation, |/we authorize and give consent to Housing
Autharity ta seek infermation from:
® Fiji Revenue and Customs Services (FRCS):
» Fiji National Provident Fund (FNPF);
« Registrar of Tites;
= (General Public for submizsion to object to the lot allecation; and
« Any other source as necessary.

In order to complete income, property ownership and lot allocation eligibility verification process.

. T
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